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ACRONYM DESCRIPTION
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CAB Conformity Assessment Bodies
SAMM (CT) Skim Akreditasi Makmal Malaysia ( Calibration Testing)
SAMM (MT) Skim Akreditasi Makmal Malaysia ( Medical Testing)
ACB Accreditation of Certification Bodies
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DA Director Accreditation
DG Director General
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PT Claim Pembantu Tadbir Claim

Table 1: Acronym Table
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E-ACC
] A
vt

CHAPTER 1: INTRODUCTION

1.1 Purpose

This User Manual contains all the important information for users to make full use of the E - ACC
system. This manual includes descriptions of system functions and capabilities, contingencies
and alternative modes of operation, and step-by-step procedures for accessing the system and
methods of its use.

1.2 Contact Information

If the user needs further assistance. Users can contact the Malaysian Standards Department.
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1.3 Work Flow

Users can refer to the Workflow for 'EOS/EOB/Site Application'

r

Create and submit an application
(Role: CAB)
Status: Draft

A J

Application Review
(Role: 1SM)
Status: Submitted

Application
Completed?

YES

Update application
(Role: CAB)
Status: Draft (query)

v
Application Approval
(Role: ISM)
Status: Submitted

Application
Accepted?

YES

Received Application Rejected Letter
(Role: CAB)
Status: Application Rejected

Received Application Acceptance Letter
(Role: CAB)
Status: Application Accepted

Notes: User need to make payment for
EOB Application

-

Diagram 1: EOS/EOB/Site Application workflow
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CHAPTER 2: SYSTEM INSTRUCTION
2.1 User Log in

The e-ACC system application can be accessed through the main page () by registered users
only and each user will be provided with a user ID and password. Here are the steps to activate
the e-ACC System application

2.1.1 Login

. = Logl _ .
1. Click B button at the top right of the e-ACC portal to log into the system.

INTEGRATED ACCREDITATION ; ; -
e ) gf MANAGEMENT SYSTEM ¢ g B Login English

A

INTEGRATED ACCREDITATION

MANAGEMENT SYSTEM
=

Diagram 2: e-ACC Portal Display
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2. System will show sign in page, User need to insert this item
e |C Number/Passport/Others — User need to choose sign in category.
e LoginlID
e Password
o Verification
Sign In to system
Enter your details to login to user account
IC Number / Passport / Others
IC Number
Login ID
=
Verification
(liav"{;ead the image? B to refresh
Remember me Forgot Password ?
Log In Old CAB User ?
Diagram 3: Log in Display
. Log In . . . . .
Click button and the system will display the display Dashboard if log in
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. INTEGRATEDACCREDITATION  —  r- . . <
%’ MANAGEMENT SYSTEM = LocA A ‘CAB - GENSHIN IMPACT SDN BHD | RAIDENAAMELIA ‘Off

DASHBOARD

u
— _

SAMM CT

Task List
Module No of Task

New Application

On-going Application
Show| 10 v entries Search:

t Application Application Application Remaining
CAB Name Type Date Status Days

No data available in table

Diagram 4: User Dashboard
4. If log in not successful, the system will display an error message.
Incerrect username or password entered. Please
try again.
Ok, got it!
Diagram 5: Incorrect User Id and Password Message Display
. . . Lagls
5. User need to re-enter id, password or verification and click button.
6. If user still cannot log in to the system. Please call system administrator.
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2.1.2 Update Profile and Password

1. Click icon at the far right of the system. The system displays Profile submenu.

CAB - GENSHIN IMPACT SDN BHD | RAIDENA AMELIA QA

RAIDENA AMELIA

Public Page

W Click My Profile’ S e

® Logout

GLPCP MyPTP PHLAS

Diagram 6:Profile Submenu

2. Click ‘My profile’ and system will show profile update page.
1. User can update the following information

e Name
e Date of Birth
e Gender

e Designation
e Home Address
e Phone No
e Office No
e Fax No
2. Emergency Contact
e Full name
e Relationship
e Home Address

e Phone no
e Office No
e Fax No
3. If user want to edit following information. User need to contact System
Administer
e Identity Type

IC no/passport
Email address
e Organisation Details

4. Click m button and system will update the information.
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ACC/UM/VO.1 :
}f T qomoN = I ca +a CAB - GENSHIN IMPACT SON BHD | RAIDENAAMELIA O

> RAIDENA AMELIA

a u:

P K GENSHIN IMPACT SON BHD
L Re Role CAB
L 1€ Number 930707332345
Gender
Mobile 0123456789
Last Login 2024-06-10 09:12:36

Profile

O Profile Details

O Reset Password

Personal Details

Email address *

persiexiller@gmail com

Identity Type *
IC Number .

Full Name *

RAIDENA AMELIA

Date of Birth (DOB) *

Home Address

BANDAR INAZUMA, BANDAR TUN RAZAK JALAN SRI
PERMAISURI 56000 KUALA LUMPUR

Phone No.

0123456789 Office No.

Organisation Details

Organisation

GENSHIN IMPACT SDN BHD

Office Address *

BANDAR INAZUMA. BANDAR TUN RAZAK JALAN SRI
PERMAISURI 56000 KUALA LUMPUR

Emergency Contact

Full Name *

Home Address ™

Same as above

Phone No. * Office No.

Diagram 7: My Profile Display

IC No./ Passport

990707-33-2345

Designation

SENIOR IT OFFICER

Gender *

~ Please Select --

Postcode

56000

State *
WILAYAH PERSEKUTUAN KUALA LUMPUR

Area

CHERAS

Fax No.

Postcode

56000

State ©
WILAYAH PERSEKUTUAN KUALA LUMPUR

Area ™

CHERAS

Relationship *

Postcode ™

State ©

~ Please Select —

Area”

~ Please Select -

Fax No.

3. Click ‘Reset Password’ at My profile page. System will show Reset Password page
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ACC/UM/VO.1
. INTEGRATED ACCREDITATION = ra - ~ GEl APAC D | RAIDENA AMELIA <)
AnACEME Sy erem = I cA +a CAB - GENSHIN IMPACT SON BHD | RAIDENAAMELIA S8
Menu
PROFILE
B3 ossusommo
# » PROFILE
B cowrLant
B Roles
B e N GENSHIN IMPACT SDN BHD
Personal Details
& = > Role cAB
Email address ~
L] > IC Number 990707332345
persiekiller@gmail. com
Gender
Mobile 0123456789 Identity Type = IC No_/ Passport *
Last Login 2024-06-10 091236 IC Number 990707-33-2345
R Profile Full Name * Designation
CI|Ck RAIDENA AMELIA SENIOR IT OFFICER
L Profile Details
Date of Birth (DOB) * Gender *
‘Reset password’ ——— | O ResetPasswore ate of Bith (DOB) encer
mmfddiyyyy [u] — Please Select -
Diagram 8: My Profile Page
AB - GENSHI! B N A C‘

3, = 11 ca +a

PROFILE

L]
- RAIDENA AMELIA
L]
. =3 Change Password
GENSHIN IMPACT SDN BHD

L] Current ord ¥
B Role CAB

IC Numb

Gon Hew Pas: x !

Mobile 0123456789

LastLagin 20240610 091236

Profile

O Profile Detalls

Change Password

O Reset Password

a. User can insert information

b. Click
I

Diagram 9: Reset Password Page

Current Password
New Password

Conformation Password

Change Password

button to update new password.

Reset Password

If the entered password does not meet the format, the system will display

error message.



Password must be at least 12 characters and must

contain at least one lower case letter, one upper case

etter and one digit

OK

Diagram 10: Error Message Display

ii. If the new password entered is not the same as the new password

confirmation, the system displays an error message.

Info

Confirmation password not matched.

OK

Diagram 11: Error Message Display
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Info

ii. Ifthe password is successfully updated, the system displays a notification

message

Info

Password was successfully changed.

OK

Diagram 12: Successful Message Display
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2.1.3 Forget Password

1.

2.

Click ‘Forgot Password’

INTEGRATED ACCREDITATION
MANAGEMENT SYSTEM

Sign In to system

Enter your details to login to user account:

IC Number / Passport / Others

IC Number
Login ID
=
Verification
|
Can't read the image? B to refresh
Log In Old CAB User ?

Diagram 13: Log In Display

System will display Forget Password Page.

Forgot Password

Enter your login 1D & e-mail:
D Type IC Number
Login ID

Registered E-mail

Submit

Cance

Diagram 14: Forgot Password Page

User need to insert
e LoginID
o Registered E-mail

Click - =¥ putton and user will receive an email to update the password at the

specified email address
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2.1.4 Log Out

1. Click icon at the far right of the system. The system display Profile submenu.

2. Click ‘Logout’ and system will be redirect to the portal.

CAB - GENSHIN IMPACT SDN BHD | RAIDENAAMELIA Q‘

2.2 Dashboard

Click ‘Logout’
0 0 0
GLPCP MyPTP PHLAS

Diagram 15:Profile Submenu

1. Click menu ‘Dashboard’. System will display Dashboard.

2. Dashboard will show Task List for the user.
e On-going Application
¢ OQutstanding Payment

} WTEGRATEDACCREDITATION  — £+ L, L,

W

Cas- cexeran wpAcT son a0 | DN e O

RAIDENA AMELIA

Public Page

B Dashboard AL My Profile
@ Logout

wr

DASHBOARD

©On-going Application

AR Nama.

| enrins.

Showing 0 15 0 210 enwiez

Qutstanding Payment

_ SR

GENSHIN

IMPACT SON BHD

01 of 1 entries

Diagram 16: Dashboard

No data availsble in table

riex  SAMM CT
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3.1 OES Application
3.1.1 New Application — CAB

1. Click Menu ‘ACCREDITATION/GLP CP’

. INTEGRATED ACCREDITATION
T MANAGEMENT S5YSTEM

Menu

B DASHBOARD

il

lg ACCREDITATION/ GLP CP b
B arrucamion 5
W see >
LRE >
R e >

Diagram 17: Accreditation Menu

2. Click the Submenu ‘EOS/EOB/Site Application’. System will display Submenu under

Application.

. INTEGRATED ACCREDITATION
. MANAGEMENT 5YSTEM

l. ACCREDITATION ! GLP CP

[N wew aspucaTioN

| [sY =osEossITE APPLICATION

ILAC MRAJ IAF MLA MARE

APPLICATION
i e >
LRE >
W Nt

Diagram 18: Accreditation submenu
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3. System will show EOS/EOB/Site Listing Page.

EOS/EOB/Site Application

@ New Application
Scheme  _ please Select - Field  _ please Select — -
Status - Please Select - v App. Category - Please Select — v
Show| 10 v entries Search
Cab Application | Application | Application | Application
Scheme 3 CAB Name Category - | File Number Field Category Status Date Accepted Date Action
JABATAN LESTARI
Medical Testing eredsed JSM/AD- CHEMICAL PATHOLOGY, HAEMATOLOGY, MEDICAL Draft -
= - -
Laborate - SAMM MT T00/01/05/034 MICROBIOLOGY, GYTOPATHOLOGY, HISTOPATHOLOGY
avoratenes JABATAN LESTARI : a8
JABATAN LESTARI @
Calibration & Testing JSM/AD- E
Accredited GHEMICAL, MICROBIOLOGICAL Draft - -
Laborate - SAMM CT 700/01/04/062
aporatones JABATAN LESTARI 8
JABATAN LESTARI Completed
Calibration & Testing JSM/AD- - E
Accredited CHEMIGAL, MICROBIOLOGICAL 28 May 2024 28 May 2024 @
Laboratories - SAMM CT 700/01/04/062 g o % =

JABATAN LESTARI

Calibration & Testing JABATAN LESTARI

Ha & JSMIAD- s
| boratonee - SAMM OT Bramh 7000404062 CHEMICAL, MICROBIOLOGICAL EE GCompleted 28 May 2024 28 May 2024 E
JABATAN LESTARI

Showing 1 to 4 of 4 entries Previous - Next

Diagram 19: EOS/EOB/Site Application List

4. Users can search by
e Scheme
e Field

Status

App. Category

5. User can change the data entries on the main listing. User need to choose from
dropdown.

Show | 10 w  enfries

100
SCnemesa

Diagram 20: Entries

6. System will show number or entries at the bottom of the list.

Showing 1 to 10 of 88 entries

Diagram 21: Entries 1
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7. System will show pagination at the bottom of the list. User click on the ‘numbers and
system will show the listing on the next page.

Previous - 2 3 4 5 a

Diagram 22: Pagination

8. Click @MNewanplcaion’ £ yser to choose which application category to apply. New
Application button only will appear if there is application has been accredited.

EOS/EOB/Site Application

Scheme — Please Select -

Status — Please Select -

Show | 10 ~ | entries

Field

v App. Category

@ New Application

Click Here =

— Please Select —

— Please Select —

Search

Cab Application Application | Application | Application
Scheme 1()AEName GCategory - | File Number Field Category Status Date Accepted Date Action

JABATAN LESTARI
Accredited
JABATAN LESTARI

Medical Testing
Laboratories - SAMM MT

JABATAN LESTARI
Accredied
JABATAN LESTARI

Calibration & Testing
Laboratories - SAMM CT

JABATAN LESTAR
Calibration & Testing e
cor
Laboratories - SAMM CT
avoriones JABATAN LESTARI
Calibration & Testing JBA LESTARI HQ &
Laboratories - SAMM CT = Branch
JABATAN LESTARI

Showing 1 to 4 of 4 entries

9. User need to select
e Scheme —

JSWIAD-
700/01/05/034

JSWIAD-
700/01/04/062

JSWIAD-
700/01/04/062

JSWIAD-
700/01/04/062

CHEMICAL PATHOLOGY, HAEMATOLOGY, MEDICAL
MICROBIOLOGY, CYTOPATHOLOGY, HISTOPATHOLOGY

CHEMICAL, MICROBIOLOGICAL

CHEMICAL, MICROBICLOGICAL

CHEMICAL, MICROBICLOGICAL

Diagram 23: Button New Application

e Application Category

ela]
Draft

a

|z
Draft

a
Completed
0 28 May 2024 28 May 2024 E
Completed 28 May 2024 28 May 2024 E

Previous - Next
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New EQS/EQOB/Site Application

Please Choose your Scheme for Application

Scheme -- Please Select --

Application Category * - Pleasze Select —

=1

Diagram 24: Scheme and Category Selection

10. User choose ‘Application for EOS’ and system will show another option for CAB to
choose ‘Application For

e HQ Only
¢ HQ and Branch

New EOS/EOB/Site Application

Please Choose your Scheme for Application

Application Category ~ Application For EQS

Application For * HQ and Branch

Scheme * SAMM CT - CALIBRATION & TESTIN.

X v

Lo [

Diagram 25: Scheme and Category Selection-2

11. Click m and system will create application for EOS.
If the previous application on same scheme is not completed, user must complete

it before apply new application on same scheme.
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ii. Click m to view progress of previous application.

Info

There is another application in progress which is not
completed. To continue, the previous application must
be completed. To view existing application click :

OK

Diagram 26: Previous Scheme Not Complete
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<
CAB - JABATAN PERHILITAN SELANGOR | SYAHMI HILMI BIN NASARUDIN
1 v

EOS/EOB/Site Application
xten

CT Extension of Scope

By newarrucaTion & B Application Form B Log History
Y eoseossmeapPUCATION &
: CAB DETAILS
ILAC MRAY IAF MLUA MARK &
APPLICATION g
Confarmity Assessment Body (CAB) Name JABATAN PERHILITAN SELANGOR
Organisation Name JABATAN PERHILITAN SELANGOR
Adress. 2ND FLOOR, TOWER BLOCK, PLAZA DWITASIK, JALAN 5/106, BANDAR SRI Postcode 56000
PERMAISURI State Wilkayah Persekutuan Kuala Lumpur
ZANKO SON BHD
Area Cheras
Contact Parson SYAHMI HILMI BIN NASARUDIN Designation MANAGER
B rewsrrucanon Tel No. 0123456789 Fax No.
[ eoseomsTearrucATON E-mail najwanasanuding? @gmail.com Website
ILAC MRA IAF MLAMARK CAB Legal Status Govemment Agency
APPUCATION
> Note : central address same as above.

Site

ack fo List

Diagram 27: New Application Form

iy

13. Click icon
e Conformity Assessment Body
e Scope of Accreditation
e PT Activities
e Closure

&5

(CAB) Details

. System will show the form section

Conformity Assessment Body

&) scope of Accreditation

Diagram 28: EOS Form - Section

5 FIELD FOR ACCREDITATION APPLIED
DOCUMENTS
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14. Click on Conformity Assessment Body (CAB) Details and system will show

information for this section
a. CAB Details — User can view CAB Details

o
APPLICATION OFFICER - DEPARTMENT OF STANDARDS MALAYSIA | PENTADBIR SUPER ‘g L ® ]

EOS/EOB/Site Application

INTEGRATEDACCREDITATION  — £+
MANAGEMENT SYSTEM = =
enu
55 ossveown

By newasrucanon

Y E0SEOR/STE APPLICATION &
ILAC MRA! IAF MLA MARK E
APPUCATION =}

W s >

CRG

| sovence

By newarucanon

By wewaspucaion
(Y E0SE0R/STE APPLICATION

ILAC MRA/ IAF MLAMARK

APPLICATION

Extension of

EOS/EOBISITE APPLICATION

ﬂ B Application Form

CAB DETAILS

B Log History

Conformity Assessment Body [CAB) Name
Organisation Name

Address

Contact Person
Tel No.
E-mail

CAB Legal Status.

Note : central address same as above.

[ sie

Show| 5 ~ | entries

UITM - A & A LABORATORY
UITM - A & A LABORATORY

BANGUMAN MAKMAL PENYELIDIKAN ALAM SEKITAR

KOLEJ KEDIAMAN KENANGA 2, ZON C, JALAN BERNAS 1/10 D,
UNIVERSITI TEKNOLOGI MARA,

40450 SHAH ALAM, SELANGOR

AZITAAYU ABD. HALIM Designation
01355120663 Fax No.
syaztest2@yopmail com Waebsite

Government Agency

1
Contact Person

No HQBranch Site Name Address

1 UTM-A&A BUREAU SITE 1 82-G, 1 & 2 PLAZA KL TRADERS (KLTS) 8, ABDUL
LABORATORY JALAN GOMBAK KADHER

2 UTM-ASA BUREAU SITE 2 [IEEED MOHD AZLAN
LABORATORY

Showing 1 o 2 of 2 entries

SUPPORTING INFORMATION OF THE CAB

LIST OF KEY PERSONNEL

BRANCH DETAILS

FIELD FOR ACCREDITATION APPLIED

DOCUMENTS

Diagram 29: CAB Details

Designation

SITE MANAGER

TECHNICAL
MANAGER

40450
Selangor
Shah Alam

LAB MANAGER

60355103701

wwvi it edu my

Search

Telephone
Number

01825688464

Email Action

‘syaztest2@yopmail com u

0175487458 syaztes2@yopmail.com n

g
]
7
4
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b. Supporting Information of CAB — User can view data

INTEGRATED ACCREDITATION ~ — ¢+ - [ e super @Y
MAMAGEMENT $YSTEM = I cA +a APPLICATION OFFICER - DEFARTMENT OF STANDARDS MALAYSIA| PENTADEIR suPer S (L)
ey
EOS/EOB/Site Application
s A

o EOS/EOBISITE APPLICATION

&Y newappuCATION & Application Form B Log History
[ cosEossTE APPLICATION &
, CAB DETALLS
P =
APPLICATION &
& >
& e >
[ vowiE0cE ManAGEMENT > Date of establishment of CAB 01 Mar 2020 Registration Number MIBAS 123
Implementation Period of standard 4
Total Number of Clients for past 1 year 10 Total Inspector - 15
Name Of Consultant
— Nature of Services Provided :
_ Tk it
Report
[y wewsppucaTion Type B

TypeC Date Management 01 Mar 2024
[ cosEomsTE APPLICATION ype Review Minutes.

ILAC MRA 1AF MLAMARK

APPUCATION

LIST OF KEY PERSONNEL

BRANCH DETAILS

FIELD FOR ACCREDITATION APPLIED

DOCUMENTS

Diagram 30: Supporting Information CAB
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c. List of Key Personnel — User can view key personnel
WTGMTEMOEDTAION = 3 cA +A APPLICATION OFFICER - DERARTIENT OF STANDARDS WAL avsia) rensoai suren B ()

EOS/EOBISITE APPLICATIO!

[ wewsppLicaioN B Application Form

CAB DETAILS
ILAC MRA 1AF MLAMARK

APPLCATION

LU L

SUPPORTING INFORMATION OF THE CAB

LIST OF KEY PERSONNEL

Showing 110 1 of 1 entries

BRANGH DETAILS

FIELD FOR ACCREDITATION APPLIED

DOCUMENTS

Diagram 31: List of Key Personnel

Show & | enires
No Name Designation Qualifications. Working Experience
1 UITM - A & A LABORATORY AMIRA KHAN Quality Manager NOOR NABILA

B Log History

Search

CV/ Resume

EACC Dummy
Doc pdf

preveus [ v
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d. Branch Details - User can view branch details if CAB has branch

INTESRATEDACCREDITATION  —  r1 ARTMENT OF STANDARDS MALAYSIA| PENTADSIR SUPER G
mew FARTMENT OF STANDARDS MALAYSIA | FENTADBIR SUPER
MAMAGEMENT SYSTEM = I cA +4 APPLICATICN OFFICER - DERPARTMEN NDARDS MAL NTADBIR A

EOS/EOB/Site Application

.=
5 DAsHEOAR
- EOS/EOBISITE APPLICATION

1B sccrepmanon e G

B wewappucanion B Log History

CAB DETAILS
ILAC MRA 1AF MLAMARK

APPLCATION

&8
BB EosEoa/sTE sppLCATION &
=)
&

SUPPORTING INFORMATION OF THE CAB

LIST OF KEY PERSONNEL

BRANCH DETAILS

Show| 5 « entries Search

No ' Branch Name Address Contact Person Designation | Telephone Number | Fax No Email Action

NEwW APPUCATION

1 BUREAU LEVEL 11 MENARA Chan Kah Yin TECHNICAL 0142582424 syaztesi2@yopmail com
[ eosEoBSTEAPRUCATION VERITAS (PERAK) DAYABUMI JALAN SULTAN MANAGER
HISHAMUDDIN, PERAK
ILAC MRA/ 1AF MLAMARK MALAYSIA

APPLICATION 2 BUREAU NO 1, JALAN PINANG Senthamarai LAB MANAGER 0162550625 syaztest2@yopmail com
VERITAS (PULAU | MENARA PRESTIGE, FLOOR

PINANG) 18
=

Showing 1102 o1 2 entries prevcus [l e

FIELD FOR ACCREDITATION APPLIED

DOCUMENTS

Back lo Lt

Diagram 32: Branch Details

e. Field For Accreditation Applied — User can view scope.
e For the scope that has been accredited system will tag as accredited
e For scope that user insert will tag as New
a) Central CAB
i. User can fill on the information at mandatory parts.
Category — Mandatory (Choose from Dropdown)
o Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter (Choose from Dropdown)
o If user choose other. User need to insert the data.

o

Notes:
e For scheme Mibas user will fill in

o Category — Mandatory (Choose from Dropdown)
o Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
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L

e If user choose other. User need to insert the data.
o Items/Materials/Products Inspected (Choose from Dropdown)
e If user choose other. User need to insert the data.

e For scheme PHLAS user will fill in

o Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Specimen Tested (Choose from Dropdown)
e If user choose other. User need to insert the data.

O

e For scheme MyPTP user will fill in

o Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Proficiency Testing Items/Materials/Products/Matrix/Specimen
Tested/Item Inspected (Choose from Dropdown)
e If user choose other. User need to insert the data.

e}

ii. Click button. The system will save the information that user insert.
ii. All the information filled and added by user will display in the table
column.

iv. If user want to delete the data user click u button and system will delete
data in forth column first.

v. If user want to edit the data that has been fill. User can update at ‘Scope
of Accreditation’ Section.
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FIELD FOR ACCREDITATION APPLIED
Central CAB
[ —————
Category* MEDICAL TESTING - A dd fleld
Field* MEDICAL MICROBIOLOGY -
ocsor . details here
‘Specimen/Material Tested . T b I
b aple column
Show| 5 W | entries Search:
Category L Fiid Sub Field SpecimenMateril Tested Asian
Medical Testng MEDICAL MICRC8IOLOGY MYCOLOGY n
Showirg 1t of 1 entries Previous Next
site
Show| 5 | entries Search
Site 1| Category Field Acticn
Klang Valley n
Showing 1o 1 of 1 entries. Previous - Mext
Branch
Show| 5w |enties Search
Branch 1 Category Fiskt Action

Hoyoverse Enterprise

Hoyoverse Enterprise

Shewing 110 2 of 2 entries.

Diagram 33: Field of Accreditation Applied

e '

FIELD FOR ACCREDI ION APPLIED

Central CAB

O Please specify as precisely as pessible the scope of accreditation sought

Category

Field *

Sub Field

Materials/Product Tested/Instrument

Calit M p.
Show| 5 ~ | entries

1
Category Field
Testing MICROBIOLOGICAL
Testing CHEMICAL

by: SYAHMI HILMI BIN NAS,

Showing 1 to 2 of 2 entries

b) Branch and Site (if applicable)

TESTING

MICROBIOLOGICAL

AGRICULTURAL PRODUCTS AND

MATERIALS (2R

FOODS
Others
Add
Sub Field
FOODS
ARUDIN

Others (please specify) Healthy Food

Search

Materials/Product Tested/Instrument
Calibrated/Measurement Parameter

Healthy Food

g I

Diagram 34: Field of Accreditation Applied

Action

Previous - Next

i. User click button at the branch or site list. System will page to fill in
the data. User can fill on the information at mandatory parts as shown in
Diagram 35
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o Copy Field — User need to choose if want to copy scope from HQ,

branch or site. User clicks R button and system will copy the
scope. (Apply to all scheme except: GLP CP and ACB)
o Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter (Choose from Dropdown)
e If user choose other. User need to insert the data.

e}

Notes:

e For scheme Mibas user will fill in

o Category — Mandatory (Choose from Dropdown)
o Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)

e If user choose other. User need to insert the data.
o Items/Materials/Products Inspected (Choose from Dropdown)
e If user choose other. User need to insert the data.

e For scheme PHLAS user will fill in
o Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Specimen Tested (Choose from Dropdown)
e If user choose other. User need to insert the data.

e}

e For scheme MyPTP user will fill in
o Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
o Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
o Proficiency Testing Items/Materials/Products/Matrix/Specimen
Tested/Item Inspected (Choose from Dropdown)
e If user choose other. User need to insert the data.

O

I. Click button. The system will save the information that
user insert.

i. All the information filled and added by user will display in the
table column.

iii. If user want to delete the data user click u button and system
will delete data in forth column first.
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iv. If user want to edit the data that has been fill. User can update at
‘ - = y .
Scope of Accreditation’ Section.
BRANCH A
@ Flease specify as precisely as possible the scope of accreditation sought x
Copy Field - Please Select — v Copy
Category ~ TESTING -
Field * -- Please Select - v
Sub Field -- Please Select — x v
Materials/Product Tested/Instrument _ Please Select — x v
Calibrated/Measurement Parameter
Show | 5 ~ | entries Search
Category | Field Sub Field Materials/Product Tested/Instrument Calibrated/Measurement Parameter Action

Showing 0 to 0 of 0 entries

No data available in table

Previous Next

Diagram 35: Branch and Site - Field of Accreditation Applied

f. Documents

i. User can upload the document by click H and the system will show the
document that user already uploaded.

ii. User can view n and delete ﬂ documents that have been uploaded.

DOCUMENTS

Central CAB
Show | All ~ entries
No. Document Name
1 Procedure Manual (Test/Calibration Method)
2 Validation or verification records for test methods -

upload documents/provide link

3 Measurement Uncertainty (MU) calculation for testing /
GMC calculation for calibration

Showing 1 to 3 of 3 entries

& Upload Other Documents (if any)

Document Upload

Search

Requirement Date/Time 1 Action

Optional

Optional

Optional

Previous Next

Diagram 36: Document



Projek Rujukan Fail Versi Tarikh Halaman

ZANKO/E- 36
E-ACC ACC/UMNO.1 User Manual Document 0.1 25/05/24

15. Click m Button. System will show ‘Scope of Accreditation’ Section. On this
section user can edit scope that applied by CAB.

a. Scope for Central CAB/ Branch/ Site

TESTING LABORATORY
PERMANENT o

Permanent Laboratory

Materisls / Product Tested ype of Test / Properties Measured / Range of Measurement Standard Test Methods / Equipment § Techniques Actions

MICROBIOLOGICAL

FHARMACEUTICAL AND COSMETICS Total Aerobic Mircrobial Gount Bristish Pharmacopoeiz 2014 Appendis XVI B E
Total Yeast & Mould Count Pour Plate Technigue
Salmonelia

Pseudomonas seruginosa

BIOLOGICAL
BIOLOGICAL Macrobenthos Composition and Abundance In-house Method, ALC_B_4 based on APHA 10500 C E
Nominated Signatories
Name:* IC No/Passport: *
Designation: * Qualifications: * Years of Experience: *
Registration NO (IKM NO / MJMM /
Pharmacist No.etc)
Uplead GV * [ enoose Fie | o fie chosen m
No MName IC No/Passport. Designation Qualifications Field Sub Field ars of Experience CV/Resume Actions
1 Dr. Kujou Sara 730607062245 Clinical Laboratory Scientist PHD BIOLOGICAL 2 T1B2D45CF1EA3B24F0B0642C85B0T12E_S_1.2ip E
Diagram 37: Scope of Accreditation
i. For Central CAB, Branch and Site, click button. The system will
display the information on this section.
o Field

o Sub field — User can update this data

o Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter — User can update this data

o Detall

ii. User click and system will update sub field and
Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter if user make changes.

iii. For details user need to fill Type of Test / Properties Measured /
Range of Measurement and Standard Test Methods /
Equipment / Techniques using CK Editor.

e If user want to use special character. Use can click ——
and system will show special character to be choose.
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MICROBIOLOGICAL
x
Field .
MICROBIOLOGICAL SpeCIa|
sub Field PHARMACEUTICAL AND COSMETICS Ch t
Materials/Product Tested/Instrument arac er
Calibrated/Measurement Parameter
Detail
43| Source -] -] b | M | % || Styes - || Fom: ~ || Font Size
B I U+ % 2| @|E S ===l - B8 &l
Add deta”S Type of Test/ Properties Measured | Range of Measurement Standard Test Methods | Equipment | Teshniques
»
h >
4
‘i‘“"e""".”a’" —Please Select- ~
LR

(] ]

Table
Column

Diagram 38: Scope Details

V. Appendix Name — User can choose appendix name from
dropdown if applicable (User need to fill in the appendix
details first. Refer step on b.)

V. On table column, user click ﬂ for edit and click u to delete
details.
Vi. For Nominated Signatories, user can fill the information given

and click m button to add. The system will show the
information that have been filled on table column.

Vii. If there is name on the list of signatories. User click ﬂ System
will show Nominated signatories update page. User can update
[.  User need to fill up information for the signatories.
o Field
o Sub field
Il.  User click ‘Save’ and system will update the information.

Nominated Signatories

Name: * IC NolPasspart: *
Designation: * Qualifications: * Years of Experience: *
Registration NO {IKM NO | MJMM
Pharmacist No.etc)
Upload CV: * = -
Chaose File | No fils chosen
No Mame 1€ No/Passpart Designation Qualifications  Field SunField  Years of Experience Actions
1 D Kujou Sara 730807083245 Clinical Laboratory Scientist PHD BIOLOGICAL 5CF1EAI834FDB9842C85B07126_S_1.2ip E

Diagram 39: Nominated Signatories
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Nominated Signatories
x
Name ahmad bin abu IC NolPassport: 891023459891
Designation assistant lab Qualification testting Years of Experience 5
Registration NO (IKM NO / 1234567
MJMM / Pharmacist
No.etc)
Replace CV . resume contoh 1.jpg
Choose File | No file chosen
Field: — Please Select - v Sub Field: — Please Select - v
No Field Sub Field Actions

No record found

Diagram 40: Nominated Signatories Updated Page

16. Click Button. System will show ‘PT Activities’ Section. On this section, user
can fill details of PT Activities.

17. Click E button and the system
i. System will show error message if user does not fill in mandatory fill.
ii. System will show successful message if all mandatory fill is key in.

iii. In table column, user click ﬂ for edit and click u to delete details.

Record On Laboratory’s Participation In Proficiency Testing Activities

Details
cag” GENSHIN IMPACT SON BHD
Type of Programme * FROFICIENCY TESTING ~
Title of Programme * Organiser *
Start Date * J—— g | EndDate* mm/ddlyyy =]
Programme / Category * _ Please Select— N Fed® MICROBIOLOGICAL
SubField ~ Please Select - v
Materizls | Products | Instruments Type of Test/ Propertizs Measured | Renge of Measured
Result* SATISFACTORY v
‘Corrective Action Taks Upload Result
rrective Action Taken vES | UploadREsy Choose File | No file chosen
Category ~ Please Select - v Field  —Piease Seiest—
Sub Field

— Please Salect -

Table Column =

v

eis/ Instruments Type of Tests / Praperties Measured ! Range of Measurement Resut Result File Correstive Astion Taken Verifiad / Approve By Status Agtion

‘Satistactory. Yas - - H

Diagram 41: PT Activities
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Please fill in the mandatory field

Diagram 42: Error Massage

Record successfully saved.

Diagram 43: Successful Message

18. Click button. System will show Declaration Section. On this section user can

view Declaration and click

checkbox to clarify.
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E-ACC

o
ATAN PERHILITAN SELANGOR | SYAHMI HILMI BIN NASARUDIN S

w

EOS/EOB/Site Application

EOS/EOB/SITE APPLICATION

B Log History

[ newsrucanon

ILAC MRA 1AF MUAMARK
APPLCATION

hDuwmm
i
H

21 DISCLAIMER

& >

N e > - Should the organisation fail to submit corrective actions for compliance assessment within 6 months from the date of compliance / extension of branch (EOB) / extension of scope (EOS) assessment, the
assessmenl team may conduct a verification assessment.

= 5coPE & CERTFICATE 5

22 UNDERTAKING

The Organisation hereby undetakes
> i 10 comply with the relevant Acoreditation Standard(s) and the relevant accreditation criteriz and requirements,

i o pay all flees and costs connecied with the accreditation process imespeciive of ihe eventual granting of accreditation,

ii 10 provide access to CAB personnel, locations, equipment, information, documents and records as necessary 1o veriy the fulfiment of requirements for accreditation

. v 1o provide acress ta those documents that provide insight into the level of independence and impartiality of the CAB from its related bodies, where applicable,
v. shall amrange the witnessing of conformity assessment activities when requested
vi not o indulge in any form of bribery, coruption and abuse of posiionioffice either directly of indirectly, with any party dealing with Depariment of Standards Malaysia
Note:
The organisation will be inveiced upon acceptance of application. Application wil b if the arganisation faits ta obtain within Z years from the date of application acceptance

eral branches are sent at the same time; using the same cammon CAB document

JSM reserves the right to exempt Dacumentation Review if the application forms for s
JSM reserves the right to exempt Pre-Assessment if the CAB complies with the exemptian criteria as set out by JSh
Should the organisation fail to submit comective actions for compliance assessment within 6 months from the date of compliance assessment, the assessment team may conduct a verification assessment

B rewserucanion
B eoseossTe sppLICATION
ILAC MRA/ 1AF MUAMARK On behalf of the arganisation, | hereby: l— | .
Click Here

B i. Declare that all the information submitted and enclosed are correct at the time of submission.

APPLCATICN
i Agree that JSM reserves the right to terminate my application immediately, if there Is evidence of fradulent behaviour

" commited by my organisation

Name SYAHMI HILMI BIN NASARUDIN
CAB Name JABATAN PERHILITAN SELANGOR
Date 10107/ 2024

CAB Action

JSM has the capability and resources to conduct accreditation with respect to the scope
Status: Draf
B newsprucaTion
Action By: SYAHMI HILMI BIN NASARUDIN (CAB)
B eoseowse rrucaTion
Action:
ILAC MRAYIAF MLAMARK
APPLICATION Remarks:
> Date | Time: 10V/07/2024 15:23 48

CAB Action

Current Status: Draf

Remarks:

New Organisation Chart

[ | o [

Diagram 44: Declaration

a. CAB Action — User can view the status and progress of application.
i. Click W button to save the progress of the application.
ii. Click m button to submit the application to JSM.
iii. Click button and it will return to list of application.
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CAB Action

Status:
Action By:
Action:
Remarks:

Date | Time:

CAB Action

Draf

RAIDENAAMELLA (CAB)

1106/2024 09:30:33

Current Status:

Remarks:

Diagram 45: Closure Section — CAB
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3.1.2 Draft (Query)

1. Clickicon = on the list with the status Draft (Query). System will display
application form that has been Query by JSM.

New Application

NEW APPLICATION

Pentalbe Super

Diagram 46: Draft Query
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]

2. Click = icon and click ‘Declaration’ menu.

Conformity Assessment Body
(CAB) Details

Scope of Accreditation
PT Activities

PT Plan

Requirement

Declaration ¢ Click here

Diagram 47: Application form- section

oo o o @M

3. System will display Declaration section once user click ‘Declaration’ menu.

i.  User can click on the section name at the query details. System will show the

section that user need to take action.
ii. If user want return to dashboard of application, click button.

Application Officer Action

Status: AO Application Review
Action By: Pentadbir Super (Application Officer)
Action: [uer |
Remarks: test
Date / Time: 08/07/2024 01:30:31
Query Details

Section Comments

Scope of Accreditation please check your spelling

Current Status: Draf
Back to List Print Application Form

Diagram 48: Query Details
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3.1.1 EOS Application — Application Accepted

1. Click icon on the list with the status Application Accepted. System will display
application form that has been approved by JSM.

2. User click Log History Tab. System will show log history page. User can view
acceptance letter at letter section.

# Letter Name

1 Accepted Letter

23/05/2024 12:05:46

Diagram 49: Letter
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3.1.4 Log History

1. Click tab . System will show log history

for EOS/EOB/Site Application.

B Application Form B LogHistory

Shew 10 W | entries. Search

: .
e ey

T s . :

Diagram 50: Log History

2. Click vewiessfiewseam=z| hutton. System will show workflow for EOS/EOB/Site
Application process.

Wiorkfow Wiew

. @
caz
@ caton Roviw
Aplioation OMoer
e —
- @
cas
@ AD Applicaticn Raviaw
Appiioaticn omoer
-
S84 v @
Eoneme Maneger/ GLE MEnager
A Fmaa Cumey
@ Acce: Toam w CAB
caB
e
Apphcation Accs @

Diagram 51: workflow
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3.2 EOB Application

3.2.1 New Application - CAB

1. Click Menu ‘ACCREDITATION/GLP CP’

E 4

INTEGRATED ACCREDITATION
MANAGEMENT S5YSTEM

Menu
B DASHBOARD
-

85 smore
lg ACCREDITATION / GLP CP o
5 TiC p
& = >
LR >
B =« EMENT

Diagram 52: Accreditation Menu

2. Click the Submenu ‘EOS/EOB/Site Application’. System will display Submenu under

Application.

E 4

INTEGRATED ACCREDITATION
MANAGEMENT 5YSTEM

Menu
-
=i O

. l. ACCREDITATION | GLP CP

B NEW APPLICATION

[ cosmomsiTe apeLICATION

P P P

ILAC MRAJ IAF MLA MARK

APPLICATION

Diagram 53: Accreditation submenu
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3. System will show EOS/EOB/Site Listing Page.

EOS/EOB/Site Application

® New Application
Scheme  _ please Select - Field  _ please Select —
Status - Please Select - - App. Category - Please Select -
Show| 10 v entries Search
Cab Application | Application | Application | Application
Scheme 3 CAB Name Category - | File Number Field Category Status Date Accepted Date Action
Medical Testing ESTARI JSMIAD- CHEMICAL PATHOLOGY, HAEMATOLOGY, MEDICAL Draft .
cer -
Laborate SAMM MT T00/01/05/034 MICROBIOLOGY, GYTOPATHOLOGY, HISTOPATHOLOGY
aporatones - JABATAN LESTARI
JABATAN LESTARI
Calibration & Testing JSMIAD- E
CHEMICAL, MICROBIOLOGICAL Draft - -
Laborate - SAMM CT 700/01/04/062
aporatones JABATAN LESTARI 8

JABATAN LESTARI
Calibration & Testing JSM/AD- Completed

Accredited CHEMIGAL, MICROBIOLOGICAL 28 May 2024 28 May 2024 E
- J +
Laboratories - SAMM CT JABATAN LESTARI 700/01/04/062 0

JABATAN LESTARI

Calibration & Testing HQ & JSM/AD- E0|
)
L aboratories - SAMM CT Branch 7001011041062 GHEMICAL, MICROBIOLOGICAL — Completed 28 May 2024 28 May 2024 -E
JABATAN LESTARI
Showing 1 to 4 of 4 entries Previous Next

Diagram 54: EOS/EOB/Site Application List

4. Users can search by

e Scheme
e Field
e Status

e App. Category

5. User can change the data entries on the main listing. User need to choose from
dropdown.

Show | 10 w  enfries
10
25
50

100
T | =Chenmea

Diagram 55: Entries

6. System will show number or entries at the bottom of the list.

Showing 1 to 10 of 88 entries.

Diagram 56: Entries 1

7. System will show pagination at the bottom of the list. User click on the ‘numbers and
system will show the listing on the next page.
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8. Click @ MNewaerlcaion’ o yser to choose which application category to apply. New
Application button only will appear if there is application has been accredited.

EOS/EOB/Site Application

Pravious - 2 3 4 5

Diagram 57: Pagination

Show | 10 ~ | entries

Scheme

Status -- Please Select --

-- Please Select --

App. Category

Click Here

@ New Application

Field -- Please Select -

-- Please Select --

Search

Cab Application Application Application | Application
Scheme 1| cAB Name Category ' | File Number Field Category Status Date Accepted Date ' | Action

Medical Testing
Laboratories - SAMM MT

Calibration & Testing
Laboratories - SAMM CT

Calibration & Testing
Laboratories - SAMM CT

Calibration & Testing
Laboratories - SAMM CT

Showing 1 to 4 of 4 entries

JABATAN LESTARI
Accredied
JABATAN LESTARI

JABATAN LESTARI
Accredied
JABATAN LESTARI

JABATAN LESTARI
JABATAN LESTARI
JABATAN LESTARI

Accrediled

JABATAN LESTARI

e Scheme —
e Application Category

New EQS/EQOB/Site Application

HQ &
Branch

9. User need to select

JSWIAD- CHEMICAL PATHOLOGY, HAEMATOLOGY, MEDICAL
MICROBIOLOGY, CYTOPATHOLOGY, HISTOPATHOLOGY

700/01/05/034

JSWIAD-
700/01/04/062

JSWIAD-

CHEMICAL, MICROBICLOGICAL

CHEMICAL, MICROBIOLOGICAL

T00/01/04/062

JSWIAD-

CHEMICAL, MICROBICLOGICAL

T00/01/04/062

Diagram 58: Button New Application

Please Choose your Scheme for Application

Scheme *

Application Category *

ela]
Draft
a
la]
Draft
a8
Completed
0 28 May 2024 28 May 2024 nE
EoS)
Completed 28 May 2024 28 May 2024 EE
pplication

x
-- Please Select - ¥
-- Please Select - v

Diagram 59: Scheme Selection

prevous [ e
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10. Click m and system will create application for EOB.
i. If the previous application on same scheme is not completed, user must

complete it before apply new application on same scheme.

ii. Click m to view progress of previous application.

Info

There is another application in progress which is not
completed. To continue, the previous application must
be completed. To view existing application click :

oK

Diagram 60: Previous Scheme Not Complete

11. System will display this section after select the scheme.
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= 1 CA +A CAB - GENSHIN IMPACT SDN BHD | RAIDENA AMELIA @‘

w

New Application

APPLICATION FOR SAMM CT

=] B Application Form B Log History
g CABDETAILS
=] Organization Name GENSHIN IMPACT SDN BHD
Confomsity Assessmont Body (CAB) GENSHIN IMPACT SDN BHD
= Hame
Address BANDAR INAZUMA, BANDAR TUN RAZAK JALAN SRI Posteods 56000
PERMAISURI CHERAS 56000 KUALA LUMPUR State
WILAYAH PERSEKUTUAN K v
e CHERAS v
P
Contact Parson RAIDENA AMELIA Designation SENIOR IT OFFICER
Tel No. [ — Fax No.
Fomail persieiller@gmail com Website
= CAB Legal Status PRIVATE COMPANY ~
=} 1f central address are different from above.
=] SUPPORTING INFORMATION OF THE CAB

BRANCH DETAILS (If Applicable)

SITE DETAILS

LIST OF KEY PERSONNEL

FIELD FOR ACCREDITATION APPLIED

DOCUMENTS

Diagram 61: New Application Form

12. Click icon 8 . System will show the form section
e Conformity Assessment Body
e Scope of Accreditation
o PT Activities
e PTPlan
e Requirement
e Declaration
Note: For scheme MyPTP the form section will be

e Conformity Assessment Body
e Scope of Accreditation

¢ Requirement

e Declaration
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a Conformity Assessment Body
(CAB) Details

Diagram 62: New Application Form - Section

13. Click on ‘Conformity Assessment Body (CAB) Details and system will show
information for this section
a. CAB Details _ user can view CAB Details

i. User can edit the information if there are changes user want to make.

b. Supporting Information Of CAB
i. User can fill on the information at mandatory parts.

Note:

Date of establishment of CAB

Registration Number

Implementation Period

Approximate number of report(s)/certificate(s) generated in past
one year

Name of Consultant — User need to press enter to add data
Name of Internal Auditor - User need to press enter to add data
Service Provided

Date of Internal Audit

Date of Management System

e For scheme Mibas user will fill

ii. Click

Date of establishment of CAB

Registration Number

Implementation Period

Total Numbers of Clients in Past 1 Year

Total Inspector

Name of Consultant — User need to press enter to add data
Nature of Service Provided

button. The system will save the information that user makes

changes.

Rujukan Fail Versi Tarikh Halaman




Projek Rujukan Fail Versi Tarikh Halaman

ZANKO/E- 52
E-ACC ACC/UMNVO.1 User Manual Document 0.1 25/05/24

SUPPORTING INFORMATION OF THE CAB

Date of establishment of CAB *

mm/ddlyyyy ) Registration Number *
Implementation Period * 0 - Year(s) 0 - Month(s) 0 - Dayl(s)
Approximate number of reportis)/certificate(s)
generated in the past one year *
Name Of Consultant Name of internal auditor (If involves external
Enter Name Of Consultant i Enter Name of Internal Auditor
auditor)
Enter names, separate with comms or press antar Enter your names, ssparste with comma or prass entar
Mote: If an external auditor was involved
Services Provided : *
Generally restricted to own use O Date of Internal Audit mm/dd/yyyy =]
Partially open for public testing/calibration O
Date of Management
Public calibrationtesting service ] o mm/dd/yyyy =}

Review *

Diagram 63: Supporting Information CAB

c. Branch Details
i. User can fill on the information at mandatory parts.

i. Click m button. The system will save the information that user makes
changes.

BRANCH DETAILS (If Applicable)

Branch Name *

Address* Postcode *
State” —Please Select - v
Area — Please Select — v
Z
Contact Person * Designation *
Tel No.* Fax No.
E-mail *
Save
Show 5 ~ | enfries Search:
No Branch Name Address Contact Person Designation 1 Telephone Number Fax No Email Action
No data available in table
Showing 0 to 0 of 0 entries Previous Next

Diagram 64: Branch Details

ii.  Allthe information filled and saved by the user will display in the table
column.

iii. User can edit ﬂ view nand delete u details that have been filled
previously.
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BRANCH DETAILS (If Applicable)

Branch Name *

Address * Postcode *
State * .
Area* -
4
Contact Person * Designation *
Tel No. * Fax No.
E-mail
Table Column =
Show| 5 v | entries l Search
Contact 1
No Branch Name Address Person Designation Telephone Number Fax No Email Action
1 Hoyoverse Bandar Utama Sumeru, Arataki [0 Medical Microbiology & 0123456789 perseikiller@gmail.com nu
Enterprise Jalan Yaacob Latif Bandar Virology

Tun Razak Cheras 56000
Kuala Lumpur Malaysia

Showing 1to 1 of 1 entries

Previous Next

SITE DETAILS

CAB*

Diagram 65: Table Column of Branch Details

d. Site Details (If Applicable)
i. User can fill on the information at mandatory parts.

i. Click m button. The system will save the information in the table

column.

ii. User can edit ﬂ view n and delete u details in the table column.

Site Category *

GENSHIN IMFACT SDM BHD

-- Please Select —

Site Name *
Address * Posteade *

Stater — Please Select v

freat - Please Selsct - v

#
Contact Person * Designation =
Tel No. * Fax No.
E-mail *
=
Show| 5 ~ entries Search:
No HQ/Branch Siie Name Address Contact Parsan) Dasignatian Telephone Number Email Action

GENSHIN IMPACT SDN  Adravi Valley
BHD
Ho

Showing 1to 1 of 1 entries

BANDAR LIYUE, BANDAR Diona
TUN RAZAK JALAN SRI
PERMAISURI CHERAS 58000

KUALA LUMPUR

Automotive Inspector 01223454358

dioana@gmail com

Diagram 66: Site Details
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e. List Of Key Personnel
i. User can fill on the information at mandatory parts.
o CAB
¢ Name
e Designation — Choose from dropdown
= User insert data at Designation column if there is no choice
from dropdown

¢ Qualification — User need to press enter to save data
o Working Experience
e Upload CV

i. Click m button. The system will save the information that user makes

changes.
LIST OF KEY PERSONNEL
CAB* GENSHIN IMPACT SDN BHD
Name * Designation * _ Please Select —
Please type designation if not available in list
Qualifications * Working Experience *

Enter Name Of Qualification

Enter names, seperate with comma or press enter

Upload CV Choose File | No file chosen

Show 5 v enlries Search:

Mo CAB Name Designation Qualifications 1 Working Experience CV/ Resume Action

No data available in table

Showing 0 to 0 of 0 entries Previous Next

Diagram 67: List of Key Personnel

ii.  Allthe information filled and saved by user will display in the table column.

iii.  User can edit E and delete u data that have been filled previously.

LIST OF KEY PERSONNEL

CAB* GENSHIN IMPACT SDN BHD
Name * Designation * - Pleass Select —
Plzass type designaten ot susiistle i it
Qualifications = Working Experience =
Enter Name Of Qualification
Crie e, eprate i o o sreee it Table Column
Upload €V Choose File | No file chosen ¥
Show 5 ~ entries Search:
Working
Mo  CAB Name Designation a Experienc CV /Resume Action
1 Adravi Kuki Shinobu  Test Facility Medical Microbiology, Virology 3 71B2D45CF1EA3834FDBO642CE5B0T13E_S_1 zip ﬂu
Valley Management(s)

Showing 110 1 of 1 entries Previous Next

Diagram 68: Table Column of Key Personnel
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f.

Field For Accreditation Applied — For Branch and Site

User click

button at the branch or site list. System will page to fill in

the data. User can fill on the information at mandatory parts as shown in
Diagram 69

Notes:

o

O

O

O

O

Copy Field — User need to choose if want to copy scope from HQ,

branch or site. User clicks

! button and system will copy the

scope. (Apply to all scheme except: GLP CP and ACB)
Category — Mandatory (Choose from Dropdown)

Field — Mandatory (Choose from Dropdown)

Sub Field — Mandatory (Choose from Dropdown)

e If user choose other. User need to insert the data.
Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter (Choose from Dropdown)

e If user choose other. User need to insert the data.

For scheme Mibas user will fill in
Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
Items/Materials/Products Inspected (Choose from Dropdown)
e If user choose other. User need to insert the data.

For scheme PHLAS user will fill in
Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
Sub Field — Mandatory (Choose from Dropdown)
e If user choose other. User need to insert the data.
Specimen Tested (Choose from Dropdown)
e If user choose other. User need to insert the data.

For scheme MyPTP user will fill in
Category — Mandatory (Choose from Dropdown)
Field — Mandatory (Choose from Dropdown)
Sub Field — Mandatory (Choose from Dropdown)

e If user choose other. User need to insert the data.
Proficiency Testing Items/Materials/Products/Matrix/Specimen
Tested/Item Inspected (Choose from Dropdown)

e If user choose other. User need to insert the data.
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. Click m button. The system will save the information that

user insert.

iii. All the information filled and added by user will display in the
table column.

V. If user want to delete the data user click u button and system
will delete data in forth column first.

V. If user want to edit the data that has been fill. User can update at

‘Scope of Accreditation’ Section.

BRANCH A

@ Please specify as precisely as possible the scope of accreditation sought x
Copy Field — Please Select — v | [Copy

Category * TESTING h

Field * - Please Select -- N

Sub Field -- Please Select - X

Materials/Product Tested/Instrument —- Please Select — x v

Calibrated/Measurement Parameter

Show | 5 v | entries Search
Category | | Field Sub Field Materials/Product Tested/Instrument Calibrated/Measurement Parameter Action
No data available in table
Showing 0 to 0 of 0 entries Previous | Next

Diagram 69: Branch and Site - Field of Accreditation Applied

g. Documents

i. User can upload the document by click ﬂ and the system will show the
document that user already uploaded.

ii. User can view n and delete u documents that have been uploaded.
iii. User can upload document for branch if applicable.
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DOCUMENTS

Central CAB

Show| 15 | enties

# Document Name:

1 Act of Establishment or decision for estabiishmentfor
governmen)

2 Register of Company & company information issusd by

Suruhanjaya Syarikat Malsysiaiprivate)

3 Comgany profii and informtion
legal entiy and s activties;

it the CAB including

4 Strucaure!Onganisation chart (Fiease provide the organisation

chart showing the e of authority viithin the CAB and #
relewan, the CAB positio in the overall structure. of the
parant organisation. Iftis avatable in the CAZ document
Flezse sizte the relevant section of the location fthe CAS

structure);

5 Poiicies and objactives:

8 Identified manzgemen: personnel who i resconsitle for the
CAS's sciivtiss (name and respansibity

7 Risk assessment analysisiregort

H Cuakty manusl, f the CAB has established a Qualty Manua

[} Procedure Manual (CAB Standard Operating Procedure
(S0P

10 List of pracedures.

1 Intemal Audi Rieport

iz Wanzgemen: Review Minuses

13 Procedure Manual (Test Caliration Mehod)

1 Cthers

Showing 1 1o 14 of 14 sntriss

Branch : Hoyoverse Enterprise

0 Flasse uplosd f different from Cantral CA3.

Show| Al | entriss

# Document Nams

1 Act of Establishment or decision for establishment(for
gevemment)

2 Comgany prefile and information sbeut the CAB including
legsl antity and its activties;

3 StructurelOrganisation chart {Fiease provide the organisation
chart showing the ine of authority within the GAB and
relevant, the CAB position in the overall structure of the
parent organisation If it avaable in the GAB document,
please state the relevant section of the location of the GAB
structure);

: Policies and ctjectives:

5 Identified management personnel who is respensitle for the
GAB's activiies (name and responsibity

6 Risk assessment analysisireport

7 Quaity manual, i the CAE has sstablished s Quaiy Manual

8 due Manual (CAB Standard Oparating Procedure

9 List of procedures.

10 Intesnal Audt Report

n WManapement Review Minutes

iz Procedurs Manual (TestCaiibration Method)

13 Register of Company & company information issued by
Surchanjzys Syzriva Malsysia(private]

14 Others

Shouing 110 14 of 14 entries

[T T ———

Document Ugload

T1B2D45

3347 DERS42C855

TIB2D45CF 1EA3E34FOBEG42CEIB0T 135,

T{B2D45CFIEAIE34F0BEB42C85B07

Diagram 70: Document

Document Ugioad

T1B2043CF 1EA3634F0BRG42C05B07 13

Diagram 71: Document - Branch

Manasty fion Gowerment G

Reguirement

atony {Government Oriy)

¥ iton Gavaemmant Oy

[rme—

[rme—

Mansaery

Mandatory

opton

Mansaery

Requirement

datony {Gavernmet Orly]

optens

[

Cptensl

optens

opten

13052024 09:28:11

1306/2004 08:28:10

Date/Time

18052024 10:53:11

Search:
1 Action
vz [ ves
Search

Acsion

prevous [l ves
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14. Click m Button. System will show ‘Scope of Accreditation’ Section. On this
section user can edit scope that applied by CAB.

b. Scope for Central CAB/ Branch/ Site

PERMAMENT v

Permanent Laboratory

Materizls / Product Tested

PHARMACEUTICAL AND COSMETICS Total Aerobic Mircrabial Count
Total Yesst & Mould Count

Salmor
Pseudomonas seruginosa

Nominated Signatories

Name: *
Qualifications: *

Designation: *

Registration NO (IKM NO / MJMM /
Pharmacist No.etc)

ype of Test / Properties Measured / Range of Measurement

Macrobenthos Composition and Abundanc:

Standard Test Methods / Equipment § Techniques

MICROBIOLOGICAL

Bristish Pharmacoposia 2014 Appendix XV B

Pour Plate Technigue

BIOLOGICAL

In-house Method, ALC_B_4 based on APHA 10500 C

IC No/Passport: *

Years of Experience: *

Upload CV: * _
Choose File | Mo file chosen
No  Mame IC No/Passport Designation Qualifications Field SubField  Years of Experience CV /Resume
1 D Kujou Sara 780607063245 Clinical Laboratory Scientist PHD BIOLOGICAL T182D45CF 1EAZE34F0BEG42CE5B0T 13E_S_1.2ip

Diagram 72: Scope of Accreditation

viii.

system will display the information on this section.

o Field

o Sub field — User can update this data
o Material/Product Tested/ Instrument Calibrated/ Measurement
Parameter — User can update this data

o Detall

iX. User click and system will update sub field and

Material/Product Tested/ Instrument Calibrated/ Measurement

Parameter if user make changes.
X. For details user need to fill Type of Test / Properties Measured /

Range of Measurement and Standard Test Methods /

Equipment / Techniques using CK Editor.

Actions

Actions

For Permanent Laboratory, Branch and Site, click E button. The

e If user want to use special character. Use can click ——
and system will show special character to be choose.
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MICROBIOLOGICAL
x

Field MICROBIOLOGICAL SpeCIal

sub Field PHARMACEUTICAL AND COSMETICS

Materials/Product Tested/Instrument CharaCter

Calibrated/Measurement Parameter

peit 43| Source -] -] b | M | % Siyles. - || Fom: ~ || Font Size

B I U+ % 2| @|E S ===l - B8 &l

Add details

Table
Column

Type of Test | Properties Measured | Range of Measurement

Standard Test Methods | Equipment | Techniques

Table
Column

»
h »
4
Appendix Name —Please Select- i
[ ]
d 7 Rang: ment E b stio
=E Ea

Diagram 73: Scope Details

Appendix Name — User can choose appendix name from

dropdown if applicable (User need to fill in the appendix

On table column, user click ﬂ for edit and click ﬂ to delete

For Nominated Signatories, user can fill the information given

and click m button to add. The system will show the

If there is name on the list of signatories. User click ﬂ System

will show Nominated signatories update page. User can update

User need to fill up information for the signatories.

Xi.
details first. Refer step on b.)
Xii.
details.
Xiii.
information that have been filled on table column.
XiV.
M.
o Field
o Sub field
V.

Nominated Signatories

Name: *

Designation: *

Qualifications:

Registration NO (IKM NO | MJMM !

Pharmacist No.etc)

User click ‘Save’ and system will update the information.

IC NofPassport: *

Years of Experience: *

Upload CV: * ~

Choose File | No file chosen
No  Name Ic o Designation Qualifications Field Sub Field Et Actions.
1 KujouSara 78 Clinical Laboratory Scientist HD BIOLOGICA 182D45CF 1EA3624F 059542065807 13E_S_1 zip E

Diagram 74: Nominated Signatories
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Nominated Signatories
x
Name ahmad bin abu IC NolPassport: 891023459891
Designation assistant lab Qualification testting Years of Experience 5
Registration NO (IKM NO / 1234567
MJMM / Pharmacist
No.etc)
Replace CV . resume contoh 1.jpg
Choose File | No file chosen

Field: — Please Select - v Sub Field: — Please Select - v
No Field Sub Field Actions

No record found

Diagram 75: Nominated Signatories Updated Page

c. Appendix List
i. User can fill the details in the Appendix Details
¢ Appendix Name — User need to insert name for the list
e Description

ii. click m button to add and click @ button to reset.
iii. In table column, user click E for edit and click u to delete details.

APPENDIX @ Piease enter appendix informatian based on the simmary of refersnces in the scape details sectian

Appendix Details

Appendix Name: APHA
E=hell peiramsice == = =
[B r v s %2 |¢vmzE2222 s s|a@=o0z|[s &85
Add deta”S American Public Health Asscciation, 24th Edition, 2023
I
here
+ I 4 Table
bady
‘ Column
Appendix List
No Appendix Name Appendix Description Action
1 ARHA American Public Health Assaciation, 24th Edition, 2023 n

Diagram 76: Scope of Accreditation —Appendix List
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15. Click Button. System will show ‘PT Activities’ Section. On this section,
user can fill details of PT Activities.

16. Click E button and the system
iv. System will show error message if user does not fill in mandatory fill.
v. System will show successful message if all mandatory fill is key in.

vi. In table column, user click E for edit and click u to delete details.

Record On Laboratory's Participation In Proficiency Testing Activities

Details
cag* GENSHIN IMPACT SDN 8HD
Type of Frogramme * PROFICIENCY TESTING v
Title of Programme * Organiser =
Start Date* /a8 vy g | Endbater mm/ddlyyyy o
Programme | Catagory * — Please Select - \  Fledt MICRGBIOLOGICAL
Sub Field ~ Fiease Select - v
Materials | Products | Instruments Type of Test/ Properties Measured | Range of Measured
Result* SATISFACTORY v
Corrective Action Teken YES | UploadResut Choose File | No file chosen
Category ~ Please Select — v Field - Piass Saiact—
Sub Field - Flezss Saeci—
ets { Instruments Type of Tests / Proparties Messured ! Range of Mszsuremsnt Resut Result Fils Corrastive Action Tskan Vierfied | Agproue By Stanus Action

‘Satistactory. Yes. - - E

Diagram 77: PT Activities

Info

Please fill in the mandatory field

OK

Diagram 78: Error Massage



Projek Rujukan Fail Versi Tarikh Halaman
E-ACC ZANKOJE- User Manual Document 0.1 25/05/24 62
ACC/UM/NO.1 :

Info

Record successfully saved.

OK

Diagram 79: Successful Message

17. Click Button. System will show ‘PT Plan’ Section. On this section user can

edit details in PT Plan by click on E button.

how| 5w |entres Search
FT Activiles
cAB Feld Type Of Froduct Or Msterisl Or Tested / Instrument Calibraied Year! | Year2 | Yeard | Yeard Year Remarks | Acton
GENSHIN IMPACT SONBHD Total Asroic Mircrobial Count Total Yeast & Mould Count Saimonells Fszudomonas ssnuginasa
MICRCSIOLOGICAL

PHARMACEUTICAL AND COSMETICS

‘Showng 110 1 of 1 entries

Branch
A 8 W entries. Search:
PT Actiites
=] Fisd Type Cf Product Or Material Or Tested | Instument Calbrated Veari Vear2 Verd Yaard Vears Ramarks Actien
e 433 available intztie
‘Shawing 010 0 of 0 anries Next
Site
Show 5w enmies Search
PT Actiites
cag Field Type OFf Product Or Material Or Tested ! Instrument Calibrated Year1 Year2 Year3 Year 4 Year§ Remarks Acton
e 433 available intztie
Showing 010 0 0f 0 eniies i Next

Diagram 80: PT Plan

i. User click button and the system will display list of year PT Activities
for each year.

e PT Programmes
e Formal ILC
e Less Formal ILC

Add/5a
ii. Click button to save and the system will display on table
column.
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P
Year1
PT Activities — Plesse Select —
Year2
PT Activities — Please Selest —
Year3
PT Activities — Please Select —
Year4
PT Activities — Please Select —
Year 5
PT Activities — Please Select —
Remarks

P

=

Diagram 81: PT Plan

18. Click button. System will show Standard Requirement Checklist
Section. On this section user need to fill CAB Documents column.

Standard Requirement Checkist

PART A: Procedures required

Mo Clauza PART & Frocedures raquired CAB Documents.
1 825 The Izboratory shall have procedure{s) and retain records for: ajdetermining the competence requirements; (se2  [MS £17 1030 Clause 27
6.2.2) b)selection of personnel; citraining of personnel; d)su ision of personned; e)authorization of personnel;

fimanitoring compeatence of personnel

1 643 The Izboratory shall have a procedure for handling, transport, storage, use 2nd planned maintenance of [MS 817: 1020 Clause 27
equipment.
2 G.4.10 When intermediate checks are necessary to maintain confidence in the performance of the equipment, these S 817: 1838 Clause 27

checks shall ba earmiad out aceording to 3 prosadure. (See 7.7.1 &)

1 882 The Isbaratory shall have a procedure and retain records for: a) defining, reviewing and spproving the [MS 817: 1988 Clause 27
Isboratarys requirements for extemally provided products and services; b) defining the criteria for evaluation,
selecton. menitoring of performance and re-evaluation of the external providers: c) ensuring that extemally
provided products and senices conform to the |aboratorys established requirements., or when applicable, fo the
relevant requirements of this document, before they are used or directly provided to the customer; d) taking any

actions arising frem evaluations, menitering of performance and re-evaluations of the extermnal providers.

1 741 The Isboratory shall have 3 procedure for tha review of requests, tenders and contracts. The procedurs shall WS 217: 1028 Clause 27
ensure that: ) the requirements are adequately defined, documented and understacd; b) the laboratary has the
capability and resources to meet the requirements; o) whers extemal providers are used, the requirements of 6.6
are apglied and the laboratory advises the customer of the specific laboratory sctiviies to be parformed by the
axtarnal provider and gains the customer's approval: the appropriste mathads or procedures are sslected and

mrm bl Af amnkine dn o ibmmnnn] amo e~

Diagram 82: Standard Requirement Checklist

19. Click button. System will show Declaration Section. On this section user

can view Declaration and click — checkbox to clarify.
20. CAB Action. User can

i. Click m button to save the progress of the application.
ii. Click m button to submit the application to JSM.
ii. Click button and it will return to list of application.
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21 DISCLAIMER

- JSM reserves the right to exempt Documentation Review if the application forms for several branches are sent at the same fime: using the same common GAS document.
- JSM reserves the right to exempt Pre-Assessment if the CAB complies with the exemption criteria as set out by JSM.
- Should the organisation fail to submit comective action

or compliance assassment within § months from the date of compliance assessment, the assessment team may conduct 3 verfication assessment

22 UNDERTAKING

The Organisation hereby undertakes:

i to comply with the relevant Accraditation Standard(s) and the relevant accreditstion critenia and requirements;

ii fo enter into an agresment with JSM to sbide to the rules and regulatons as st out in the accreditation scheme:

i to pay all fees and costs connected with the acoreditation process imespective of the eventual granting of acoreditation;

i, to provide scoess to CAB personnel, locations, equipment, information, documents and records as necessary to verify the fulfiiment of requirements for acereditation:
v to provide acoess to those documents that provide insight into the level of indepandence and impartiality of the CAS from its related bodies, where appiicable;

Vi, shall arrange the witnessing of conformity assessment activities when requested;

Vi, not to induige in any form of bribery, comuption and sbuse of postion/office either directly or indirectly, with any party dealing with Depariment of Standands Malaysia.
23 SUBMISSICN OF DOCUMENTS

We enciosed herewith a copy of each documents as per the Applicaion Checkiist for your review

Hote:

The organisation will ba invaiced upon lication. &pplication will be Iapsed if the org fails to obtsin accraditation within 2 years from the date of sppiication acceptance.

JSM reserves the right fo exempt Dacumentation Review f the application forms for several branches are snt at the sams time; using the same commen CAS document
- JSM reserves the right fo exempt Pre-Assessment if the GAB complies with the exemption criteria as set out by JSM.

- Should the organisation fail to submit corective actions for compliance assessment within 6 months from the date of compliance assessment, the assessment team may conduct a vesification assessment |

Click Here

3 ormation submitted and enclosed are correct at the time of submission.
. Agree that J SM reserves the right to terminate my application immediately, if there is evidence of fradulent behaviour commited by my organisation

[[] ©On behalf of the organisation, | hersby:

Name RAIDENA AMELIS
CAB Name GEMSHIN IMPACT SDN BHD
Date. 13/08/ 2024

Diagram 83: Declaration

21. Click Log History. System will show Log History. On this section the system will
show

a. Letter — System will show letter after application completed.

Closure
# Letter Name DateTime Action

Diagram 84: Closure Section — Letter
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CAB Action

Status:
Action By:
Action:
Remarks:

Date | Time:

CAB Action

Draf
RAIDENAAMEL A [CAB)

1106/2024 09:30:33

Current Status:

Remarks:

Diagram 85: Declaration Section — CAB
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3.2.2 Draft (Query)

1. Click icon = on the list with the status Draft (Query). System will display
application form that has been Query by JSM.

New Application

MEW APPLICATION

Diagram 86: Draft Query

E‘I
4. Click icon and click ‘Declaration’ menu.

Conformity Assessment Body
(CAB) Details

Scope of Accreditation
PT Activities
PT Plan

Requirement

Declaration ¢ Click here

oo o o @M

Diagram 87: Application form- section
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5. System will display Declaration section once user click ‘Declaration’ menu.
I. User can click on the section name at the query details. System will show

the section that user need to take action.
ii. If user want return to dashboard of application, click button.

Application Officer Action

Status: AQ Application Review
Action By: Pentadbir Super (Application Officer)
Action: [ uer |
Remarks: test
Date / Time: 08/07/2024 01:30:31
Query Details
Section Comments
Scope of Accreditation please check your spelling

CAB Action

Current Status: Draf

Back to List

Diagram 88: Query Details

Print Application Form
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3.2.3 EOB Application — Application Accepted

1. Click icon on the list with the status Application Accepted. System will display
application form that has been approved by JSM.

2. User click Log History Tab. System will show log history page. User can view
acceptance letter at letter section.

# Letter Name Date/Mime Action

1 Accepted Letter 23/05/2024 12:05:48

Diagram 89: Letter



